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%.3. / SI.No. | BI-I—fadxvT / Details of Work &g / Target

1. &4 A & uAER/Original Correspondence in Hindi 55%
‘PG qAT T g9 @ g WeR /T srataa
/T3l Bl
To Central Govt-/Corporation Offices/ Branches of 'A’, 'B' & 'C' Regions
. - L, - 55%
P Ud G g b AT /Y AT g b
SRl / Afeaal a1
To Offices / individuals in States/U-Ts of the 'A' & 'B' Regions

2. R ¥ ura g=t &1 9ax R ¥ 21/ 100%
Letters received in Hindi should be replied in Hindi

3. Brgal A & fewPr fea=m/Writing noting in Hindi on 30%
Files-

4. B # feacem (Af¥r®1RAT gIT)/Dictation in Hindi (By 30%
Officers)

5. RTSTHTHT S 1963 @1 ©RT 3(3) &I ATUTAT—5H 100%
€gRT & 3Aad 14 bR & Sdd fgadl wu § Il &0
Compliance of Section 3(3) of the Official Language Act 1963 & is-
suing 14 types of documents as per the Section in Bi-lingual form-

6. frram 10(4) &1 sguTer—a i, fqariEl, = 100%
Afasr Ay / sr@arer / st aifi / fafeca—fae anfe
B ¥ ﬁ*IEFIT/CompIiance of Rule 10(4) — All Schedules, Statements,
G.P.F,, Leave, H.B.A, Medical Bills should be written in Hindi

7. Bl 3 el @ Me, fawa, yor—u=, ufafRear 100%
anfe f&d ﬁ ﬁ*REFIT/Headings, Subjects, Certificates, entries etc of
Files and Registers should be written in Hindi

8. ARTR® AréR aAgT i Jaqr 9is Afe &1 fgar v A 100%
qa*a‘:r/ Display of Citizen Charters & Public Notice Boards in Bi-lingual

9. IS, AF-—ug, Yaar—ug 3Ife fgvrdt wu # <@ / 100%
Rubber stamps, Name-Plates, Notice-Boards etc should be in
Bi-lingual form

10. i @ faguE iR =R 9rRf, AUSh @ afalRe &hH 4 50%
ST ‘DXT/Issuing of Advertisements & Publicity
material of Corporation in Hindi in addition to English

11. BiH 3X wed 7] fgwrl ®u 7 'H1/Forms and Standard 100%

drafts should be in Bi-lingual form.
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fE English

JoqT—yRdrfaa rgHifaa APPROVED AS PROPOSED

PUAT T4t B PLEASE SPEAK

JAT—ydTfad AS PROPOSED

Wi srTea & |1 94t Y DISCUSS WITH PAPERS

™R | weEAfa @ DRAFT IS CONCURRED IN

fa<ha weafa & ot 2 FINANCIAL CONCURRENCE IS ACCORDED
# wgud § | AGREE

IFAIGT & A1 el odl ©

RETURNED DULY APPROVED

HHAIRAT §RT UG §B A= fewforn

&

English

w¥leT rgHed @ forg uega @

DRAFT PUT UP FOR APPROVAL PLEASE

AT Jacld Yd AJHIcT & faIY usdd 2 |

DRAFT PUT UP FOR PERUSAL AND
APPROVAL PLEASE

oo U9 gxdER & g usga @ |

FAIRLETTER IS PUT UP FOR SIGNATURE
PLEASE

SR dol =g U&d |

PUT UP FOR EX-POST-FACTO SANCTION

HHIST degaR Geifda & feoam a2

DRAFT HAS BEEN AMENDED ACCORD-
INGLY

o & fog uegd 2 |

PUT UP FOR INFORMATION

AR & forw yeqga 2 |

PUT UP FOR ORDER PLEASE

gsd & forg uega 21

PUT UP FOR SUGGESTION PLEASE

AT B HRATS B forg yRga 2|

PUT UP FOR FURTHER ACTION

faamref wega 2 |

PUT UP FOR CONSIDERATION PLEASE

JATYD JFAIGT DI YT 4 |

IN ANTICIPATION OF YOUR APPROVAL

st I8 el = |

| AM TO SAY

$T IUTAT HYd U |

IN COMPLIANCE WITH

SHfed 7 |

IN PUBLIC INTEREST

HUAT I 7 |

INSTRUCTION ARE SOLICITED

PUAT AW W AR Y|

KINDLY REVIEW THE CASE

ST fawg wr|

ON ABOVE SUBJECT
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HIHAT ST AT Terorar
Employees' State Insurance Corporation
M T4 NSFIR HA1e™

HRA TRaR

Ministry of Labour & Employment

Government of India

Regional Office
ESI Road, Gunadala, Vijayawada-520004

Telephone: 0866-2453498
$Wm’ﬁ Email : rd-andhrapradesh@esic.gov.in
E.S.I.C. Toll-Free No.1800-11-2526, Medical Helpline No. 1800-11-3839
Website: www.esic.gov.in
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